	POLICE OFFICER
											
	Trent Woods Police Department			           

Starting Salary:  Negotiable based on education, training, and experience.  Consideration of salary will be given to applicants from an equal size or larger department.

	GENERAL STATEMENT OF DUTIES

Performs general police responsibilities and general law enforcement responsibilities.  Assist with conducting major criminal investigations, performs specialized law enforcement work and other related tasks within the Police Department.

	DISTINGUISHING FEATURES OF THE CLASS

An employee in this class performs police work as directed. Considerable tact, courtesy, and firmness are required in dealing with the public. Independent judgment and initiative are required in determining facts, interpreting the law, and making decisions concerning operational matters. The employee is subject to the usual hazards of law enforcement work. Work is performed under the general supervision of the Police Corporal, Police Sergeant, Police Lieutenant and Police Chief and is evaluated through conferences, observation, review of reports and the effectiveness with which the department operates.

	ILLUSTRATIVE EXAMPLES OF WORK

ESSENTIAL JOB FUNCTIONS

Performs responsible protective service work involving a variety of general or support duty police assignments; does related work as required. Much of the work is performed under emergency conditions and frequently involves considerable personal hazard. Work is performed under supervisors.  

Prepares records and reports of activities. Conducts a variety of criminal investigations requiring independent research and case management; develops leads and informants; interviews witnesses and suspects; works cooperatively with other agencies; follows appropriate court processes; answers calls for service.  


ADDITIONAL JOB FUNCTIONS

Serves warrants and subpoenas; makes arrests.  Attends scheduled court dates; testifies in court.  Provides police escorts, directs traffic; performs residential and commercial checks.  Fills out arrest records, fingerprints, photographs, etc.; performs prisoner security functions.  Conducts traffic related investigations including traffic crashes and completes the appropriate report.
Performs special departmental projects and related work as required or directed.

	
[bookmark: _GoBack]KNOWLEDGE, SKILLS AND ABILITIES

Considerable knowledge of the operation, procedures, and legal processes of the police department.
Considerable knowledge of modern law enforcement principles, practices, and procedures.
Considerable knowledge of the standard practices, materials, techniques, and equipment associated with patrol and policing.
General knowledge of the principles of supervision, organization, and administration.
Some knowledge of the current literature, trends, and developments in the law enforcement patrol field.
Skill in the use of firearms and other law enforcement equipment.
Ability to interpret and apply laws to specific cases and to exercise sound judgment in routine and emergency situations.
Ability to express ideas effectively orally and in writing.
Ability to establish and maintain effective working relationships as necessitated by work assignments.

	DESIRABLE EXPERIENCE AND TRAINING

Any combination of education and experience equivalent to graduation from high school.

	SPECIAL REQUIREMENTS

Possession of an appropriate driver's license valid in the State of North Carolina. Possession of Basic Law Enforcement certificate issued by the State of North Carolina. Must meet and maintain minimum training and experience qualifications for position as established by the Town and the State of North Carolina.

Physical Requirements: Must be physically able to operate a variety of machinery 
and equipment including computers, copiers, facsimile machines, firearms, restraint devices, two-way radios, etc. Must be able to exert a negligible amount of force constantly to move objects.  Physical demand requirements are in excess of those for sedentary work.  Light work usually requires walking or standing to a significant degree.  However, if the use of arm and/or leg controls requires exertion of forces greater than that for sedentary work and the worker sits most of the time, the job is rated for medium to heavy work. 

Interpersonal Communication: Requires the ability of speaking and/or signaling people to convey or exchange information. Includes giving instructions, assignments or directions to subordinates or assistants. 

Language Ability: Requires the ability to read a variety of reports, correspondence, forms, schedules, procedural manuals, policy manuals, personnel records, etc. Requires the ability to prepare correspondence, reports, forms, schedules, etc., using prescribed formats and conforming to all rules of punctuation, grammar, diction, and style. Requires the ability to speak before groups of people with poise, voice control and confidence. 

Verbal Aptitude: Requires the ability to record and deliver information, to explain procedures, to follow oral and written instructions. Must be able to communicate effectively and efficiently in a variety of technical and professional languages, including law enforcement terminology and emergency response codes.

Manual Dexterity: Requires the ability to handle a variety of items such as office equipment. Must have minimal levels of eye/hand/foot coordination.

Interpersonal Temperament: Requires the ability to deal with people beyond giving and receiving instructions. Must be adaptable to performing under stress and when confronted with emergency situations.

Physical Communication: Requires the ability to talk and hear: (Talking: expressing or exchanging ideas by means of spoken words. Hearing: perceiving nature of sounds by ear.)  Must be able to communicate via a telephone and two-way radio.

The Town of Trent Woods is an Equal Opportunity Employer

